CFS SECURITY & MANPOWER SERVICES
EMPLOYEE TERMS & CONDITIONS

The following Terms & Conditions shall be applicable to all employees appointed by CFS
Security & Manpower Services. Every employee shall carefully read, understand and
comply with these Terms & Conditions throughout the period of employment.

1. Performance & Conduct

English: The employee's services shall continue only if his/her work, performance and
behaviour remain satisfactory. In case of unsatisfactory performance, indiscipline or
misconduct with the Company (CFS), the Company reserves the right to remove the
employee from duty, transfer the employee or take appropriate disciplinary action, including
termination of employment.

Hindi: PHARI B! JaTd aH} db SIRT W &4 db IUB] BRI, USRI Ud TdgR Jdvol-dh
TR Tfe HHART BT BRI SIS URIT SITdT & 31U a8 Ut (CFS) & Iry fopadt oft

TR D1 SRR 1-dT 1 SGHeeD! BT &, Al HU-! HTIRIHT 3AR 39 &1 J geM,
RIFIART B YT HaT FHIG Hed S SRS HRATs B B JUHR T
gl

2. Resignation & Notice Period

English: The employee must give one (01) month's prior written notice before resigning. The
resignation notice must be sent through the employee's registered e-mail ID to the
Company's official e-mail (HR@CFSORG.IN). Failure to serve the required notice period shall
result in withholding of the employee's full salary.

Hindi: B BTe A BH T HH Teb (01) ATE Td SHAR) B 30 Uoiiepd -0 sl |
HU Bt ABTNSG $-Ad (HR@CFSORG.IN) TR fAIfRId U (Resignation Notice) ST
3ifard grm | afe HeERt FRuifa Aifeq safd &t 78 Hrd1 8, O TSI IR1 da A foran
S|
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3. Emergency Leave

English: Emergency leave shall be granted only in cases of medical emergency. The employee
must submit valid documentary proof in support of such leave. Failure to provide the
required proof or misuse of this facility may result in disciplinary action or penalty.

Hindi: 3TUTABT 3HTRI dhad ffbdd 1T MuTdeTd o1 fRufa | gt fear s | i
W%W HHAR! B Iferd gHTOT (Supporting Documents) WWW@WI
THTOT TR A - 31aT S GIAUT BT GEUANRT B TR SRIGHIHS DIRaTg YT AT
AT ST ghdT g |

4. Uniform

English: The employee shall wear only the Company-prescribed uniform while on duty.
Failure to comply may result in disciplinary action or penalty.

Hindi: St & SR dhad Hu-t gR1 (uffea adf @1 € i farar smerm | Ieera ot
U H SRS H1aTS 31aT SHIAT ST o b g |

5. Loss & Recovery

English: Any loss, theft, damage or financial liability caused due to the employee's
negligence, misconduct or breach of duty shall be recovered from the employee. If the loss
exceeds the salary amount, the remaining amount shall also be recoverable and the
Company may initiate legal action wherever required.

Hindi: HHART B ATIRATa!, SRRl Ydl Heiod | b & BRI I arall A, &ffd,
3 g1 Sruar fondl! Hft TP R & TH A & HRUTS HHART o HI ST | afe THaH
- I HTYH BT, Y W AT N HFHAR! T GG D1 ST qUT AR 8I- TR HUT
B BRaTs Wl R T gl

6. Police Verification

English: The employee must submit a Latest Police Verification Certificate within 25 days
from the date of joining. The Police Verification Certificate must not be older than two (02)
months from the date of joining. Further, the employee shall obtain and submit a fresh
Police Verification Certificate every year during the period of employment. Failure to comply
with these requirements may result in disciplinary action, including termination of
employment.



Hindi: HHAR] &1 Siigi-1 &1 fafd ¥ 25 f&A o HieR Fd-ad gferd Sma Jamo-u=
(Latest Police Verification Certificate) STHI [ Hﬁﬂﬁ%ﬁ"ﬂ Gﬁ\ﬁ?ﬁ“’[ﬁﬁfﬁ[@fa (02)
ATE ¥ 31fAes RMAT 8T 811 T1feT | 39 Sifalad, HHam) & 3ot Jar 3@ty & SR
TAH g8 101 Yo FedTd= THTUL-UF ST U1 H ST HR1 Si+ard g | afg
HHAR 7 a1 &1 U -Ta] Rl 8, A HUAT HTTIHATTIAR SRS HRATS B
B ITB! FaTd JHT Ht I Tbell |

7. False Information / Documents

English: If the employee fails to submit any information, declaration, document, experience
certificate or any other document required as per ATC/MTF or by the Employer/Company
within the prescribed time, or if any such document is found to be false, incorrect, forged or
misleading, the Company shall terminate the employee's services.

Hindi:a'%mmmATC/MTF %WG{W Employer/Company Wwﬁﬁglﬁ
MG, SN0, ST, SgHd THTULUF I7 3= A axdras HuiRd I9g & Hiax
TR e} f T ST § ST Ud foba 7T his. 4t SaTasT TTerd, SIRTc, SiTet a1 YUTH
U1 ST 8, o U=t SHAR Pt JATE deb el THTT F THTE R it |

8. Previous Employer Certificate

English: The employee shall submit a Satisfactory Service Certificate issued by the previous
employer within 25 days from the date of joining.

Hindi: HHARI B Siigi=1 o 25 fal & HaR 319= gd fFafterd gRT oIRY Afeehaedt fdd
icihdse ST AT 3ifHard g

9. Salary

English: Salary shall be released only after submission and verification of all documents
required by the Company. The employee shall not create any undue pressure upon the
Company regarding salary processing.

The salary/wages payable shall be the same as fixed and approved by the Principal Employer
for the location, site, project, department or establishment where the employee is deployed.

Hindi: SO gIRT FALTRG Tt STa=ae® GedTa STHT Td HIUd giF & §1¢ &1 ad- oI
fopaT STU | 39 AeY H HHAR] HUHT UR fohdl ot YR o1 3 gaTd g =g |

FHIR Bl I WH, 15, Toide, FAHRT 3rar YR IR BT B4 & ot Had dat
ammﬁ@?qéﬁ, @WW%%TQ Principal Employermﬁﬂfﬁﬁwﬁﬁﬁ@
gl




10. Union Policy

English: The employee shall not form, join, support or promote any union within the
workplace or seek the intervention of any external union in matters relating to the Company.
Any violation may invite disciplinary action, including termination of employment, as per
applicable law.

Hindi: HHAR! HTIRIT TR bl [ BT 713+, JawiaT, A 1 TaR g1 Hm aul
HUT o ATHA! | el T8t T o1 S8 8] SR | 39 ] & Ieaie IR AR
BT B TR HIRMIATHS DHIRATS, SAIH AT 814 TR T GHIGT Hgd, B oAbl
gl

11. False Allegations

English: If any employee makes any false or malicious allegation against the Company (CFS)
or its representatives, including allegations relating to bribery, illegal payments or any other
misconduct, and such allegation is proved to be false, the Company may take disciplinary
action, including termination of employment.

Hindi: Tf¢ DS HHART HUHT (CFS) UAT b UM & f[aog yd, a0y 4-a9e
31yqT farlt 3 YR & TTeTd BT BT ST AT gHIGATYO! SRIY T & 3R 98 3HRIY
3 g BraT 8, Al U SIS AR SRS HRATS, SaIHdl g U JdT

AT Ofed, PR Ihat g

12. Submission of Documents

English: Any document for which the employee has been granted a submission period,
including the Latest Police Verification Certificate, Satisfactory Service Certificate or any
other document required by the Company, Employer or as per ATC/MTF, shall be submitted
within the prescribed time by sending it to the Company's official e-mail (HR@CFSORG.IN).
Apart from these, the employee may also submit any other employment-related document
on the same e-mail ID whenever required.

Hindi: T XaTaST & 51T B & T raRt &1 Ruffed T fear mar g, S8 7d=aH
WWW—W,WWH’%W HYdl Company, Employer I
ATC/MTF & SIER JIT T $1s 3 IS G&I1adl, 38 MUTRd TH7d & Hiax ot
P SMYBTNG $-Hd (HR@CFSORG.IN) TR HoHT Afard g1 | 359as 3ffaf¥ed, H=mt
T B T Y BIs Y 3T Mo gxdrast HY awgdhdl Us— R 34t 3-0d
3TESI R IS JHaT g |
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13. Compliance with ATC/MTF

English: If, as per the ATC/MTF conditions, the employee is removed from duty, declared
ineligible, or his/her employment is discontinued for any reason, the employee shall not
raise any dispute, claim, complaint, or legal proceedings and shall abide by such decision.

Hindi: A& ATC/MTF Bt X1 & TR ! Hft HRUER HHaR &1 St I ST ST g,
SR T T ST & 31T IUH! YaTd T Bt offch 5, df pHAR [t off THR B
3141, RIS SUaT ST HRATS 6l DU U7 U 01 BT 91 S|

EMPLOYEE DECLARATION / HARI €19 UIT

English:

| hereby declare that | have carefully read, understood and accepted all the above Terms &
Conditions in my full senses and without any pressure, coercion or undue influence. | agree
to abide by all the rules, regulations and policies of the Company during my employment.

| further undertake that if | violate any of the above Terms & Conditions, Company Rules,
Employer/Principal Employer's instructions or applicable ATC/MTF conditions, the Company
shall be free to take appropriate action against me as per its rules and applicable laws, and |
shall have no objection to such action.

Hindi:

T g TN SR/ § 1o H SURIad T foH Td =0l (Terms & Conditions) T 30
quf g=1-gary T foT fhedl gaTd, UaryH a1 SeRewd! & SHyde Ug fod &, Iad femn g
JUT g 3 Gt 7w vd ord guf U d WieR € | 7 dueit & gt foe, Hifaa,
Employer/Principal Employer%ﬁﬁam ] ATC/MTF ﬁmﬁmqﬁw@rw
BTN /B |

Tfe AR gRT SWIad ot lﬁﬁﬂﬂ@mﬁ, $q=ﬁ$°r=ﬁﬁr, Employer/Principal Emponer%
fAE=T 3@ atc/MTF Bt fhdt 1Y 27t T Iceie fopan ST &, df Ut 3ru= ol ud amg
BT b AR IR fovg IId HRats HA o o wadd il adt ol Ui dRars R
fhefl UBR Bl BIs SMaRy 7! gif |




